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          Associate Director, Equity in Education Coalition  

Applications due April 17th, 2015 

BACKGROUND: The Equity in Education Coalition (EEC) is a state wide coalition created and 

led by communities of color working towards a more targeted and comprehensive approach to 

improve educational achievement and growth as well as closing the opportunity and achievement 

gap throughout the State of Washington. 

To close the opportunity and achievement gap, the state, schools, businesses and communities must 
take into account the effects of race, homelessness, racial and institutional discrimination, children 
and parents whose first language is not English, poverty, and family instability. 
 
The movement to close the opportunity and achievement gap must be accompanied by a 
commitment at the state, district and school levels to provide all students with equal and equitable 
access to the opportunity to learn.  

The EEC believes that to change the future, we must understand the past.  Courageous 
conversations around race, equity, and poverty must be accompanied by a commitment to action.   

OVERVIEW OF POSITION: The EEC is an organization founded in August of 2012, currently 
with a budget of $225,000. Right now there is one full-time staff, the Executive Director. We are 
now looking for an awesome second ¾ time staff, the Associate Director, to work closely with the 
ED, board, and volunteers to raise funds, develop structures, and move projects forward. 

RESPONSIBILITIES: During the first year, your performance will include: 

 Fundraising (30%). You will work closely with the ED, board, and fundraising committee 
to develop a funding plan. You will, in collaboration with the team, research and help craft 
foundation and government grants. For sustainability, we need to raise $300,000 per year. 
You will assist the ED and board to develop relationship with individual donors, including 
planning 4 quarterly no-ask community meetings, and 3 to 6 small fundraising events. You 
will coordinate the database, website, and other communications/fundraising tools. 

 Administration and fiscal oversight (15%): Again working closely with the team, you 
will help to develop internal structures for EEC, including systems for community 
organizing, advocacy outreach, project logistics, etc. 

 Strategic partnership and community engagement (20%): You will strengthen and 
maintain partnerships with partner organizations throughout the state, including 
nonprofits—especially nonprofits led by or serving communities of color—universities, and 
other capacity building organizations.  

 Coordination of trainings and curriculum (20%):  The EEC currently has several 
training programs throughout the state.  This includes assessing currently available 
advocacy curricula and working with partner organizations to schedule, outreach and 
coordinate trainings. 
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 Coordination of the work (10%): We have several committees: Community Engagement, 
Fundraising, Communications, Advocacy, Policy, and Research. Working with the ED, you 
will take lead on half of these committees, including making sure committees are growing 
and committee members are happy and doing their job. 

WHAT WE ARE LOOKING FOR: Someone with the skills and experience to do the above 
work well. You must be flexible and adaptable and enjoy helping to develop systems and structures. 
We are a growing organization, so there is a lot of necessary system-building. You must have strong 
writing, fundraising, organizing, supervision, and communication skills. You must be able to multi-
task and juggle chaos. You must have a good sense of humor and be able to work with several 
diverse teams. We are looking for someone who is committed to helping create a more equitable 
educational system in WA State, cultivating coalition members and donors, and building the capacity 
member organizations to advocate for equity at the local level. Proficiency in multiple languages a 
plus. 

WHAT YOU WILL GET OUT OF THIS: This is a ¾ full-time (30 hours a week until changed 
otherwise), exempt position. $40,000 to $43,000.  There will be an increase in pay as funding 
becomes available.  We will offer medical and dental insurance, Paid Time Off, and a flexible, 
family-friendly schedule.  

This is a great opportunity for someone who wants not just a job, but an opportunity to empower 
communities of color and ensure an excellent education for the next generation children.  

You will work closely with the Co-Founder and ED, Sharonne Navas, to grow the EEC. You will be 
challenged all the time, pushed to the limit, learn a ton of stuff, be on the cutting edge of equity and 
education work, have a lot of fun, be frustrated on occasion and inspired frequently, and make a 
huge difference. 

TO APPLY: Submit a cover letter and resume (both combined into ONE Word or PDF 
document) to info@eec-wa.org by 5pm 4/17/2015. If you advance to the interview stage (early 
May), you will be asked for two writing samples, including at least one grant proposal. 

OTHER INFO: This position will be housed in donated space at the American Federation of 
Teachers, WA Affiliate office, in Tukwila, WA. You will not have your own office space. Because 
the EEC is under the fiscal sponsorship of Southwest Youth and Family Services, the AD will be 
employed by SWYFS and subject to SWYFS’s personnel policies. SWYFS is an equal opportunity 
employer. People of color, veterans, and women, are strongly encouraged to apply.  

 

Eliminating the opportunity gap and promoting birth through career success for all children of color in Washington 
State. 
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